
“RePay My Employer” for Employees who log into MyRSC 
 
Log in as the employee on myRSC. 

 
 
Click on the Card tab at the top of the screen. 

 
 



 
As the employee can see under the account summary screen the card is blocked for 
“Failure to Submit Substantiation”.  Next have the employee select the “Repay My 
Employer” link on the left side of the screen. 

 
 
You now have the ability to select which payments you would like to pay back.  Check 
off all of the ones that apply and click continue.  If none are selected the continue option 
will remain “grayed out”. 

 



 
Now the option to set up the bank account in which you would like the funds to be 
debited from will appear. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Enter in the account information and click the disk to save it. 

 

 
Now your Bank information is saved and will only be used if authorized by the 
employee. 

 
 
 
 
 
 
 



Now you can select the “Make Payment” button at the bottom of the screen to initiate 
your paying back the employer for the outstanding swipes. 

 


