myRSC.com Employee Users Guide

Documents

Documents are generally in
either .DOC format
(Microsoft Word) or in .PDF
format (Adobe Acrobat).
Please insure that you have
the required software
installed to view the down-
loaded documents.

Employees can download and print many of the documents pertaining
to company policy and benefit information aswell asforms that can be
turned in for claims and benefit changes.

Upon clicking on the Documents option, you will be presented with a
list of the documents and forms provided by your company and possi-
bly the TPA.

Depending on the employers choice setup, thelist of documents may be
displayed in one of two ways.

» Tableof Contentsl ayout: displays the available documents for
each Line of Service that has been made available on myRSC.com.
i.e. Cafeteria Plans, Transportation Plans, HRA 105, COBRA

* Related Information Layout: provides categories of documents,
determined by the employer and/or TPA.

Regardless of the type of layout presented, ssmply click on the cate-
gory, if required, and locate the document or form you wish to down-
load.

/A myRSC - A Resource Service Center for the Workplace - Microsoft Internet E (=] 5|

Fie Edt View Favortes Tooks Help E
b =

S <) AR - e R =

Back  Forwrd Stop | Refresh | Home | Search | History | Mail Print

Addhess [&] hitps: jsecure myrse. confee benefitsfformshiavigatar. aspLas=125 =] @ [unks

Vou are logged in a3 Bill Baker, &
Employee for Commercial Printing (07864402)
; My Documents for Cafeteria Plans (125)

<< Back to My Documents page |

Commercial Printing

» Home I[] cafeteria Plan Related Documents
e 5 3
» About Cafeteria Plans EHET My Documents Lzaiiceletery
| e e application Plans
D CEBEInIEHGY Claim Instructions For Dependent: Care only G LN LG EIEE]
¥ Benefit Plans Health Claim Form Documents
Address Ch Fi -
| D Cellulkiis % ;FESS Ea”ngum Health Claim Form
¥ COBRA Beneft History Qualfying Event Form
_ Description is not
» Docurnents available for the selected
» Enraliment file.
» Forms
» Life Events Assigned File
4 pownload : [
Hz2km
Additional Requirement _ |
Acrobst Reader by -
Adobe required to view this
'A‘s.n
file,  Adobe
| ] javascript:Navigateman(ty Forms; [ ] [ |3 |4 mtemet 7

When a document is highlighed, a description of it should be displayed
to theright. Also, instructions are provided to assist you with the down-
load process.
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